Proclamations – Purpose and Process

A Proclamation from the State or one of our cities validates the value and service that Toastmasters International provides to the local community.  They also celebrate key milestones in the life of our organization.   

How do you go about obtaining a proclamation and what can you do with one when you receive it?

How to obtain---

Contact the office of the Mayor in your local city.

Ask what the process is to obtain a Proclamation proclaiming the month of October or a specific day as Toastmasters International month or day?

-Do they require a formal request for the proclamation?  What needs to be included in the request?  Is there a standard form or can an e-mail be sent?  Who is it sent to?

-Request information about the lead time to obtain the document.

-Do they want a draft of a Proclamation?

You will receive from me a draft of a proclamation that you can use.  You will also receive a short paragraph that explains what Toastmasters International is about.   The paragraph can be included in your e-mail request for the proclamation.     

A request does not guarantee that you will obtain the document.  However, if you give the city office plenty of time, you are likely to get a proclamation issued.

What can you do with a proclamation—

You can send it with the invitation to your contest.

You can send it to each of your Area Governors and Presidents to share as part of our anniversary celebration.

You can have it presented to Theo Black and yourself at your contest to add to the ceremony and celebration.  How would you do this?

When you request the proclamation, also ask how you can arrange to have the Mayor visit the contest and present the proclamation.  

At the contest, the Division Governor would do the following:

a) Greet the dignitary 

b) Alert registration about the visit and ensure that they do not charge them to enter the contest

c) Ensure that there is a small gift – e.g. TM paperweight, letter opener, etc. to present as a token of appreciation.

d) Ensure there is a photographer there so you can use the visit for PR purposes

e) Ensure you have a short bio for your introduction of the city dignitary

f) Plan to have the presentation ceremony first because the Mayor will likely need to leave for another engagement (check with the Mayor’s office as the end or middle of the contest might work better).  If the Mayor cannot come, another city official would also be welcome.  

I am working with the State or Minnesota and the Cities of Minneapolis and St. Paul to obtain Proclamations.  Be sure to coordinate with each other.  We want to ensure that we do not have multiple people contacting the various city offices for proclamations – one person per city office.

Please send me a copy via word document or a scanned PDF.  I want to post them on the website.
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