NEW HIGHLIGHTS AND LIMITS FOR 2007-08
1. The District Governor must approve any expenditure of $100.00 or more by any District officer or committee chair in advance even if the planned expenditure is in the budget. 

2. All reimbursements must include receipts for each item and submitted with the District 6 Expense Report form.

3. Reimbursements for administrative costs for Area and Division Governors:

· Area Governors maximum annual limit $25

· Division Governors maximum annual limit $50

· Acceptable costs include photocopies, stamps, fax charges, telephone calls.  

· Unacceptable costs include costs for food or beverages.

4. Reimbursement for contests and awards for Area and Division Governors:

· Area Governors  

1) Maximum limit for Fall contests   $30

2) Maximum limit for Spring contests   $30

3) Maximum limit for Area Toastmaster of the Year   $30

· Division Governors 

1) Maximum limit for Fall contests   $30

2) Maximum limit for Spring contests   $30

3) Maximum limit for Division Toastmaster of the Year   $30

4) Maximum limit for Division Area Governor of the Year   $30

5. Reimbursement for lodging

· If you travel round trip for District business functions in excess of 500 miles, reimbursement of lodging for 1 night up to $75.

· These include District training sessions in September, November, January, March and May. 

· This does not include lodging for TELIs, Spring/Fall conferences, TI conventions, or area/division contests.

6. Reimbursement for regular mileage for Area and Division Governors:

· Area Governors annual limit $100

· Division Governors annual limit $100

· This mileage reimbursement will be based on a rate of $.20 for trips in excess of 25 miles.

· Acceptable trips include required club visits by Area Governors, officer training sessions and only to TELIs if they are in the role as a trainer.

· This does not include travel to TELIs if not in role of trainer, Spring/Fall conferences, TI conventions, or area/division contests.

Please submit your expenses with 14 days after you incurred them.  And please feel free to contact Pat Croal or Duane Rivard if you have any questions.  treasurer@d6tm.org or (H) 651-484-8896. 

