Conducting @b Business on the TI Website

From the home paghbttp://www.toastmasters.org clickon the Members Sitdink:
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Toastmasters International
Become the Speaker & Leader You Want to Be

‘Why Join? | Free Resources In the News

Speaking up at Beauty Pageants
Think beauty pageants are all about good looks?
Think again.

“Judges look for the best overall well-rounded candidate,” says
2006 Mrs. Michigan Jody Bernhardt, a Toastmaster who won the
title in April 2006 and went on to win the fitness portion of the
nationally televised Irs. America Pageant four months later. “You

I s-orch
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Find a location near you.
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ing Happened...
A College Catastrophe

I thought | was so smart! | had to give a
speech in college and chose my favorite
topic — nuclear physics. My audience sat
quietly amazed. Mouths hung open and
popping noises emanated from their eye
sockets. | drew complex equations on the
board, and they blinked at me like | was Albert Einstein. Spurred
on, | wrapped up the entire process of nuclear fission in under
four minutes. That seemed fine by me. Then, the professor asked
a crucial, heart-stopping question...
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You are Safe with Us!

Worried about embarrassing

yourself in front of an audience?
In Toastmasters, that's not
possible. Our meetings offer a

On the left side of the page there &lognh area, with three tabsMember, Club Officerand District
Officer.Click on theClub Officettab:
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Completing Your CC
A Practical Guide for Getting it Done.

For many new Toastmasters, the first compelling goal of the
educational program is the Competent Communicator award. It's

areq for most of the advanced awards that
Toastmasters offers. So, what's the best way to earn your CC?
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"The idea of getting in front of a group, not as Mrs.
Fields but really as Debbi, made my knees shake..."
- Debbi Fields Rose
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If you need to edit your clud information, update your membershipster, etc., click oif€onduct Club
Business

Meeting locations
|ZL I = |ocation near you
Can'tfind it? Start a club!

Club District
Member | officer | Officer

You are not currently logged in.

Conduct Club Buginess

Club Officer Resources
Distinguished Club Reports

As an officer, you should have been given a password for your Chgp.yiear club number in théield
for Club Numbe(leading zeros not required, they will fill in) then your @upassword in the passwaebr
field. Click on thd_.OGINoutton once you have entered the correct club number & password:

My Profile About Tl Contact Us Media Site Map

Members Home Main Menu Logoff
Current Time at Toastmasters: 03:32 PM PST CLB000
Ifyou are a club officer, login here with your club login information to conduct club business, such as:

» Add new members
» Assign and submit club officers
» Pay dues renewals
» Submit award applications
» Update club bylaws and information =
» View club awards and membership rosters

Club Number:

00001234

Password:
__ LOGIN
If you have forgotten your password
click here
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Once you have successfulbgged in, you will see a list of optiofis.this example, we will walk through
changing your clubs information as it is displayedt@nT| website.

Click onrChange my clu® meeting and/or club officer information

My Profile About TI Contact Us

Members Home Main Menu Logoff
Current Time at Toastmasters- 03:06 PM PST CLB003

Conduct Club Business
You are logged in as: Club XYZ - Talkative Toastmasters

All transactions below will be registered only for this club.

Submit application and dues/fees for my club’s new Member(s)
Reinstated, transfer and dual members cannot be submitted online. Please fax or mail them with payment to World Headquarters.

Pay Dues for my club’s members
Submit payment for renewing member(s) and new members added online but not yet paid. |

Change my club’s meeting and/or club officer information
Submit changes to your club’s meeting place. time and/or location. Also. submit changes and/or updates for your club officers.

Apply for educational award(s) for my club members
Submit award applications here. Competent Leader (old "CL") awards under the previous requirements must be faxed or mailed to World Headquarters.

View/Update my club’s membership roster
Listing of current members.

Internet | Prof O 0% -
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Thepage will look like the followingyith your current club information filled in. Data has been removed
from this example:

My Profile About TI ContactUs Media Site Map

Members Home Main Menu Logoff
Current Time at Toastmasters: 03:13 PM PST OFCR001

Update Your Club’s Meeting Time / Location

Use this section to update your club’s meeting time and location as they are stored in Toastmasters International's records and appear in the Find a Club section. Changes made here will appear on
the web site within two business days. Information should appear exactly as you wish it to display on the web site. Use upper and lower case where appropriate and avoid abbreviations.

Country United States

* Required fields
Club Number gg24 *Club Name

Contact phone ‘

Contact e-mail ‘

Website ‘
Important: Do not include "http:/™ when enfering your website address.

Meeting Information(suggested contents shown below esch field)

il | I

Monday, 2nd & 4t Thursday 7:30 am, 12:45 pm

Pay special attention to any instructions, suchtees note below the website fieldimportant: Do not
include ¢http:// ¢ when entering your website addressthis information is critical to how yau
information is displayed on the page.
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Onceyou have enterear changedhe information clickon the Continue to Confirmation Pagbutton

to continue Please noteif you try to continue without entering th&ubmitted Byinformation, you will
be prompted to do so:

A page will display with all information as you submitted. You will have three choices at the bottom;
Confirm and Proceed to Clubfficer Assignmentgneeded if you have officer information to update as
well), Confirm and Return to Main Menuand Return to Previous Pagdf you see something is not
correct, return to the previous page. Otherwise select one of the other two optiéas.should receive

a confirmation email of the changes made within a reasonable amount of time.




