
Conducting Club Business on the TI Website 

From the home page http://www.toastmasters.org, click on the Members Site link: 

On the left side of the page there is a login area, with three tabs; Member, Club Officer, and District 

Officer. Click on the Club Officer tab: 

 

 

 

 

http://www.toastmasters.org/


Conducting Club Business on the TI Website 

If you need to edit your clubΩs information, update your membership roster, etc., click on Conduct Club 

Business: 

 

 

 

 

 

 

As an officer, you should have been given a password for your Club. Enter your club number in the field 

for Club Number (leading zeros not required, they will fill in) then your clubΩs password in the password 

field. Click on the LOGIN button once you have entered the correct club number & password: 

 

 

 



Conducting Club Business on the TI Website 

Once you have successfully logged in, you will see a list of options. In this example, we will walk through 

changing your clubs information as it is displayed on the TI website.  

Click on Change my clubΩs meeting and/or club officer information: 

 

The page will look like the following, with your current club information filled in. Data has been removed 

from this example: 

Pay special attention to any instructions, such as the note below the website field, άImportant: Do not 

include άhttp:// έ when entering your website addressέ; this information is critical to how your 

information is displayed on the page. 



Conducting Club Business on the TI Website 

 

Once you have entered or changed the information, click on the Continue to Confirmation Page button 

to continue. Please note, if you try to continue without entering the Submitted By information, you will 

be prompted to do so: 

 

 

A page will display with all information as you submitted. You will have three choices at the bottom; 

Confirm and Proceed to Club Officer Assignments (needed if you have officer information to update as 

well), Confirm and Return to Main Menu, and Return to Previous Page. If you see something is not 

correct, return to the previous page. Otherwise select one of the other two options. You should receive 

a confirmation email of the changes made within a reasonable amount of time. 

 

 


